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, Parking spaces adjacent to anh buildings and andes) the’ uni sdiotid| 
f oo of the (sency are marked and nunbered for eevee as ppebricted STATINTL 
“space. It is the resnonsi>dil: ty of the Services Division 6 allocate | 
such oarking syace to emlovees of the orc and to maintai:: supervision STATINTL 
| thereof. | | 
a REPLTGAITON Fon EMASIIG PoxhtT 
) : | Parking arace will be assigned only to those ennloyees who use their 
| : ; cars regularly in driving to and from WOH An employee desiring parking 
| i. & space in a restricted area must subdmit ani | application to Services Division, 
“Sad who will maintain a waiting list and wil] assien space on a basis of date 
| - of ap) lication. Application forms are optainable in Toon 201, North 
fe fee Building, uxt. 2163-9. 
a ! 
oa 3. PARNIG RNGULAGIUNS : 
ae i 
| : | \ Those employees who have been ass isned official narkins syaces will 
| f \ ~ . observe the following regulations: . | 
| 3 ms > as Tlace the Parking Fer on the wiidshield, under the 
SQ ae : peer) ell mirror, in oe with the District of 
N § 7 : a Columbia inspection regulations. 
. | n m 7 b. Park the ee tnd reserved space indicated on the 
- Ps | permit. Use of other thi officially assigmed space in 
‘ va od : 
| \ N as reserved area may’ result in cancellation . of the permit. 
Ce - es nie ce Periodic checks will me made--te--determine that vehicles are STATINTL - 
a | parked. in assiyned spac es. if assigned sate is Becuntads STATINTL | 


drive to a non-restrictdd area for temporary parking and. 


dmnadtaters notify a... 2168-9 who will take 


Aree to have ‘the snace | wwacated. 


ETERS to erp nee incre roan em ieRRANNEE ee 


Foal 


seat ge OM 
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‘Ternits are not transfera2le betweey employees. Ifa reserved space - | 
is to be released because, et ape extended leave, transfer to another 
agency, or for any other reason, the & Servites Divis sion 1 shoula be notified 
immediately in | order ‘that the s7ace “may va raced mods: | 
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GIG personnel who are eeosdva tine with others in car pools ehouter: 


make a joint ap ‘lication for p arking permits indicating the vehicles hich 
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will park in the space rejuested and a parking; permit will be issued 


for each such vehicle to park in the same \snace. In the event that the 


car pool is discontinued, notice should be piven to the Services Division 
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in order that a new allotment of snace may pe made. 
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: DIRECTOR OF CENTRAL INTELLIGENCE 


EXECUTIVE TO THE DIRECTOR 


SECRETARY TO THE DIRECTOR 


#4 EXECUTIVE OFFICE: ASST, EXECUTIVE DIRECTOR| * 
: ADVISORY COUNCIL 
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SECRETARY, NIA 
CHIEF, INTERDEPARTMENTAL STAFF 


ASST. DIRECTOR, SPECIAL OPERATIONS 


ASST. DIRECTOR, RESEARCH & EVALUATION 


id 3 
ASST, DIRECTOR, COLLECTION & DISSEMINATION 
CHIEF, SECURITY BRANCH 


-___ APPROVAL __ INFORMATION ____ DIRECT REPLY 
___ acttow RETURN COMMENT 

___ RECOMMENDATION "___PREPARATION OF REPLY ____ FILE 
-___ SIGNATURE ___ CONCURRENCE ___ DISPATCH 


REMARKS: An additional Paragraph 6 has been added to the attached 
proposed Admin. Order on Parking Permits in accordance with 
your suggestion. Request your approval for publication of 
the order. 
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ASST. DIRECTOR, SPECIAL OPERATIONS 


CHIEF, SECURITY BRANCH 


ae ____ APPROVAL . INFORMATION DIRECT REPLY 


ACTION: _ RETURN COMMENT 
RECOMMENDATION | 
baa! | ___. PREPARATION OF REPLY FILE ern 


_ SIGNATURE ——~ CONCURRENCE DISPATCH 


REMARKS: ‘he attached proposed Admin. Order on Parking Permits is 
. ready for publication with the changes as indicated. Request 
‘your approval for issuance. 
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i “Offee 1 pena ° UNITED STATES GOVERNMENT 


10 es sade ee Personnel and Administration DATE: 2 Decenber 19,6 


: FROM + Chief, Finame Division SAL | 


SUBJECT: Proposed Procedure Issuance 


Attached hereto is the original and one copy of a proposed Administrative 
Order on the subject of "Parking Permits", This procedure was prepared 
by the Services Division in sooperation with the Procedures Unit, Finance 
Division. The reverse side of the original draft contains the signatures 
of the officers who nave reviewed and approved the proposed order, 


Will you kindly review and if you consider the attached draft satisfactory, 
please arrange for clearance and release, 
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CENTRAL ‘INTELLIGENCE.GROUP 


STATINTL 
CIG ADMINISTRATIVE 


PARKING PERM 


ae 1. GENERAL 


Parking spaces adjacent to CIG buildings and under the jurisdiction 
of the Agency are marked and numbered for identification as restricted 
space. It is the responsibility of the Services Division to allocate 
such parking space to employees of the CIG end to maintain supervision 
thereofs 


2 APPLICATION FOR PARKING PERMIT 


. Parking space will be assigned only to those employees who use 

their cars regularly in driving to and from work. n, employee desiring 

parking pace in a restricted area must submit ay AEGLEAT 42 steer 
Services Division, who will maintain a waiting list and will 


assign space on basis of date of application. Application forms are 
obtainable in Room 201, North Building, Ext. 2168-9, 


3. PARKING REGULATIONS 


| 
a Those employees who have been assigned official parking spaces 
F will observe the following regulations: 


| &- Place the Parking Permit on the windshield, under the 
2 rear-view mirror, in accordance with the District of 
| ae Columbia inspection regulations. 
| 
| 


be Park the vehicle in the reserved space indicated on 
the permit. Use of other than officially assigned 
space in reserved area may result in cancellation of 
the permit. 


C.» Periodic checks will be made to detormine that vehicles 
are parked in assigned spaces. Hewevesy;—dite=be—binrfted 

| +4 + ace. 
Resetere, Ti assigned space is occupied, drive to a.. 


“non-restricted a for temporary parking and immediately 
notify ees Ext. 21389 who will take action to 


have the space vacatedes 
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Permits are not transferable between employees. If 4 reserved 
Space is to he released beoause of resignation, extended leave, 
_,, transfer to. another agenoy, or for. any. other. reason, the Services 
'~~Division shouldbe notified immediately: in order: that the space may 
be reassigned, oO Pal yh! aun nega TTS 


NONSRESTRICTED AREAS 


ee. 3 | 

‘ “Employees”: wh: do not drive tot work regularly or who have no 
regularly assigned parking space will.perk their vehicles in 

.,, RoM-restrioted areas. oo yh of 


“Be: PARKING IN 
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6. JOINT APPLICATION FOR PERAITS BY MEMBERS OF CAR POOLS 
nner none nnn ae eet ft UL 


C1G personnel who are cooperating with others in car pools should 
make a joint application for parking permits indicating the vehicles 
which will park in the space requested and a parking permit will be. 
issued for each such vehicl In the event that the car pool is dis- 
Ontinued, notice should be Riven to the Services Division in order that 
anew allotment of space may be made. 
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PARKING PERMITS 


le GENERAL 


Parking spaces adjacent to CIG buildings and under the jurisdiction 
of the Agenoy are marked and numbered for identification as restricted 
Space. It is the responsibility of the Services Division to allocate 
Ruch parking space to employees of the CIG and to maintain supervision 

ww. thoreo fs a re 


20 APPLICATION FOR PARKING "ERMIT 
bee renee staattinemeemetnees mmnemn mens 


Parking space will be assigned only to those employees who use 
their cars regularly in driving to and from work. An omployee desiring 
parking space in a rostricted area must submit & request to Mr. John 
Golborn, Services Diviaion, who will maintain a waiting list and will 
assign space on basis of date of application. Application forms are 
obtainable in Room 201, North Building, Ext. 2168-9, 


3. PARKING REGULATIONS 
boa tatneeememtimnenntten aimee ine 


Those employees who have been assigned official parking spaces 
will observe the following regulations: 


& Place the Parking Permit on the windshield, under the 
rear-view mirror, in accordance with the District of 
Columbia inspection regulations. 


b. Park the vehicle in the reserved space indicated on 
the permit. Use of other than officially assigned 
space in reserved area may reault in cancellation of 
the permit, 


¢. Periodic checks will be made to determine that vehicles STATINTL 
are parked in assigned spaces. However, due to limited 
guard and police facilities, it is not possible to make 
a daily cheok on the proper utilization of the space. 
Therefore, if assigned space is occupied, drive to ai 
non-restricted area for temporary parking and immediately 


ots fy ES 2. 2168-9 who will take action to 
have the space vacatede 
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4 PERMITS NOT TRANSFERABLE 


Permits are not transferable between employses. If a reserved 
apace is to be released because of resignation, extended leave, 
transfer to another agency, or for any other reason, the Servioes 


Division should be notified immediately in order that the space may 
be reassignede . . 


5. PARKING IN NON+RESTRICTED AREAS 


' Employees who do not drive to work regularly or who have no 


regularly assigned parking space will park their vehicles in 
non-restricted areas. 


6. JOINT APPLICATION FOR PERMITS BY MEMBERS OF CAR POOLS 


CLG personnel who are cooperating with others in car pools should 
make a joint application for parking permits indicating the vehicles 
which will park in the space requested and a parking permit will be 
issued f h such vehicle, In the event that the car pool is dis- 


ontinued, notice shold be given to the Services Division in order that — 
a new allotment of space may be mde. 
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1. GENSTUVL 
: . acne spaces adjacent to Jf") buildings and under the jurisdictioa 
of the lency ave marked and numbered for identification as restricted 
space. It is the resnonsivil:ty of the Services Division to allozate 
such oarlking space to emloyees of the CIG and to maintai:: supervision 
thereof. 
2. APLIGAYTON Foi, EASING ParbtT 
Parking space will be assigned onl; to those ermloyees who use their 
cars regularly in driving to and from worl. An employee desiring parking 
space in a restricted area must submit an application to Services Division, 
who will maintain a waiting list and will assign space on a basis of date 
see lication. Avplication forms are obtainable in oom 201,North | 
Building, wrt. 2168-9. | 


3. PARNIVG REGULAVICES 


1 


Those employees who have been assigned official narking svaces will 
observe the following regulations: 
: a — a. Place the Parking Permit on the windshield, under the 
rear-view mirror, in accorc ance with the Histricicor 
4 - Columbia inspection regulations. 
b. Park the vehicle in the reserved space indicated on the 


permit. Use of other then officially assigned space in 


reserved area ma" result in cancellation of the permit. 
-C. Periodic checks will be made to determine that vehicles are 
parked in assigned spaces. If assigned space is occupied, 


drive to a non-restricted area for temporary parking and . STATINTL 


teneaiately notity MM 20. 2168-9 who will take 
j | action to have the snace vacated. i ~ 
|.’ PERMITS NOP TRANSFERABLE 
; Permits are not transferasle between emfloyees. If a reserved space 
is to be released peecies of resignation, é extended leave, transfer to another 


agency, or for any other reason, the Services Division should be notified 


“imediately in order that the. s2ace nay be reassisned. 


_ Ss YARING DE NON-RESTRIOTED AREAS 
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| Baployees: tho. 9 not drive to work regularly or who have no! regularly | i. | 
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ee GIG mersonnell who are cooverating with otaers in car pools should 
7 make a joint ap lication for parking permits indicating the vehicles which 
will park in the space re juested and a varkiny, permit will be issued 
for each such vehicle to nark in the same soace. In the event that the 
car pool is discontinued, notice should be given to the Services Division 
in order that a new allotment of syace may be imade. 
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PARNIUG PERMITS 


GRID 


Parking spaces adjacent to Of buildings and under the jurisdiction 


* 


of the (sency are marked and numbered for identification as restricted 


space. It is the responsi»il: ty of the Services Division to allocate. 


such varking soace to ennloyees of the CIG and to maintaix: supervision 


thereof. 
AL PLICATION FOn cCANOIG Parhit 


Parking a will be assigned onli to those employees who use their 
cars repularly in driving to and from worl. An employee desiring narking 
Space in a eociicted area must suomit an application to Services Division, 
who will maintain a waiting list and will assign space on a basis of date 
of ap lication. Application forms are obtainable in loom 201, North 
Building, uxt. 2168-9. 

PARKING REGULAGICLS 

Those employees who have been assigned official narking spaces will 
observe the follovwine Bepleeyones 

a. Place the Parking Permit on the windshield, under the 
rear~view mirror, in accorcance with the District of 
Columbia inspection regulations. 

b. Park the vehicle in the reserved space indicated « on the 
permit. Use of other then officially assigned space in 
reserved area mas? result in cancellation of the permit. 

Ce. Periodic enecks will be made to determine that vehicles are 
parked in assigned spaces. tf assigned. space is occupied, 
drive i a non-restricted area for pennanary parking and 

' Aamedtatery nevi ty ae ::. 2168-9 who will take 
action to have tHe snace vacated. . a 7 
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Permits are not transterasle. between employees. If a reserved space 


is to be released because. of Pesignation , extended leave, transfer to snother. 
agency, or for any other Seen semecse yest should be notified 
ieee in order | ‘that the stace may be reassisned. . 
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Inployees_ who do. ‘not | drive +03 rik regularly or who have no resularly 
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GIG personnel who are coomerating with others in car pools should 


make a joint ap lication for yarking permits indicating the vehicles which 


will. park in the space re juestec 
for each such vehicle to nark Jn 
car pool is discontinued, notice 


da order that a new allotment of 
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f ae Parking spaces adjacent to ct: buildings and under the jurisdiction 
of the Asencty ave marked and nuribered for identification as restricted 
—_ space. It is the resnonsioil ty of the Services Tivision to allozate 
such oarking svace to emloyees of the GIG ang to medutai:: sunervision 
thereof, 
ee MELICNZION} FOn GARLIC Pekh Te 
‘Parking space will be assirned onl; to those enployees wilo use their 


Ss cars regularly in driving to and fron work. An employee desiring parking 


a 


Space in a restricted area must suomit an application to Services Division, 


on | who will maintain a waiting list and will assicn space on é basis of date 
! | of a> lication. Application forms are ootainable in oom 201,North 

H 

| Building, uxt. 2168~9. 

7 3. PARKING RBGULASTULS 

| Those employees who have »een assipned official varking spaces will 


i observe the followins regulations: 


a. Place the Paricing Permit on the windshield, uncer the  * 
i 
rear~view mirror, in accordance with the District of 
| : Ben fa oa . ee STATINTL 
PRE SCIND A GENLRAZDolumbia inspection reculations. 
i ORDER a uke oa ary . . 
j : De Park the vehicle in the reserved space indicated on ‘the 
permit. YJse of other then officially assigmed space in 4 
reserved area may7 result in cancellation of the permit.’ 
eS oy Cc. Periodic checks will be made to determine that vehicles ave i 
} : d 


parked in assigned spaces. If assigned space is occupied, 


drive to a non-restricted area for temporary parking and 


a hes | | STATINTL 
, os immediately noti ty i. 2168-9 who will take — 
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E action to. have the snace vacated. | z aes 
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i “Ternits are not transferasle between eniployees.. ie a reserved space” 


SSS ta 


acters yes 


is to be released because of resignation, extended leave, transfer to another 


agency, or for any other’ eae. the Services Division should be notified 


imediateny in order that the S5ace nay be reassizned. 
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6. JOINT APL LICATIU FOR ERLIVG PY Lei URS Ge OLS TOOLS 
OIG personnel who are coonerating with others in car pools should 
L : : : : , 
L : 
: make a joint an lication for varking permits indicating the vehicles which 
i “ y e ie 
' 
will park in the space rejuested and a varleiny, permit will be issued 
: for each such vehicle to xark in the sae snace. In the event that the 
car pool is discontinued, notice should be riven to the Services Division 
in order. that a new allotment of snace may be made. 
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